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Introduction

“Ordination to the ordered ministry of the minister of Word and Sacrament is an act of the whole
church carried out by the presbytery, setting apart a person to ordered ministry. Such a person
shall have fulfilled the ordination requirements of the presbytery of care and received the call of
God to service to a congregation or other work in the mission of the church that is acceptable to
the candidate and to the presbytery of call” (Book of Order, G-2.0701).

Ordination is a joyful and sacred milestone in your call to ministry. The Presbytery of the
Highlands of New Jersey is committed to walking alongside you in this significant moment,
ensuring that your transition into ordained ministry proceeds smoothly and in good order.

Purpose

This document provides guidance for candidates preparing for ordination within the Presbytery
of the Highlands. It outlines the responsibilities of the Commission on Ministry (COM), the steps
required for presbytery approval, the procedures for the ordination service, and the expectations

regarding participation and planning. This information ensures consistency and care as you
move from candidate to ordained minister of Word and Sacrament.

Instructions

Work with the Commission on Ministry (COM)

The COM plays a central role in the ordination process. Your COM liaison is your primary point
of contact and will assist you throughout.
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COM is responsible for:

e Confirming that your presbytery of care has certified you as ready to receive a call (the
Presbytery Leader will typically contact them on behalf of COM).

e Conducting an entrance examination and recommending you for membership in the
presbytery. For this, you must submit:

o A copy of your Personal Discernment Profile (PDP)

o A brief biography

o A one-page Statement of Faith
e Reviewing and confirming that your terms of call meet Presbytery standards.
e Affirming that a congregation has extended a formal call to you.

e Approving non-parish ministries as validated calls and recommending you serve in them,
if applicable.

Presbytery Examination and Approval

Your examination for ordination and membership will take place at a regularly scheduled or
specially called meeting of the Presbytery.

Materials to be included in the Presbytery Packet:
e Your biography
e Your one-page Statement of Faith
e Proposed terms of call

e Guidelines for examining a candidate
Following successful examination:

e The Presbytery will approve your membership and terms of call, effective as of your
ordination date.
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e |f COM recommends that you be ordained in your presbytery of care, the Presbytery will
vote to approve that request.

Planning the Ordination Service

As outlined in G-2.0702, the presbytery extending the call ordinarily conducts the examination,
ordination, and installation.

Timing and Location:

e Must be scheduled after the presbytery meeting at which your ordination is approved.
e Typically held at the church to which you are called.

e |t should be at a time when the presbytery community can attend, usually Sunday
afternoons/evenings or another weekday—not Sunday mornings.

e Sunday morning services will only be considered in extraordinary circumstances.

To coordinate scheduling:

e Contact the Presbytery Office to review:
o The church calendar
o COM’s meeting schedule
o Presbytery events calendar

o Availability of the Presbytery Moderator

The Administrative Commission

An Administrative Commission of the Presbytery leads the service of ordination. The
commission includes:

e Five members from at least five different congregations:
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o Either three teaching elders and two ruling elders or vice versa

e The Presbytery Moderator (serves as the commission moderator)

Your Responsibilities:

e Work with your COM liaison to invite members of the presbytery to serve on the
commission.

e Provide the list of proposed commission members to COM prior to their meeting to
approve the ordination.

e Confirm current COM meeting dates with the Presbytery Office.

The Moderator will report the commission's work to the Stated Clerk. The commission is
dissolved at the conclusion of the ordination service.

The Worship Service

The ordination is a worship service of the Presbytery and must include required elements found
in:

e The Book of Occasional Services

e The Book of Common Worship [PC(USA)]

If you do not have access to either, we highly recommend obtaining a copy.

Additional Notes:

e While you do not need prior approval for the full content of the worship service, we
strongly encourage consultation with the Presbytery Moderator.

e Teaching or Ruling Elders from outside the presbytery may participate only with prior
COM approval, and their roles in the service must be specified.

e Members of the administrative commission should also take part in the service.
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Offering:
e An offering is taken for the Commission on Preparation for Ministry Scholarship Fund.
o Funds should be given to the Moderator or sent as a check to the presbytery.

o The Presbytery's QR code for online giving may also be used.

Questions and Contacts

If you have any questions or need assistance with any part of the ordination process, please
contact:

e Presbytery Office: (973) 361-0084
e Your Committee on Ministry Liaison

e Presbytery Leader or Stated Clerk
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